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Allen Consolidated Schools 
P. O. Box 190 ∙ 126 E. 5th St. 

Allen, Nebraska 68710 
Office Phone (402) 635-2484     ∙     Fax (402) 635-2331 

EIN:  47-6002535 
      Mr. Michael Pattee, Superintendent                         Mr. Christopher Blohm, Principal  

             mpattee@allenschools.org                                                          cblohm@allenschools.org 
 
 

     Stephanie Sullivan, Bookkeeper                         Becky Stapleton, Secretary  
          ssullivan1@allenschools.org                                                        bstapleton@allenschools.org 
 

 
Dear Parent/Guardian: 

Children need healthy meals to learn. Allen Consolidated Schools offers healthy meals every school day. 
Breakfast costs $2.50; PK – Gr 6 lunch costs $3.10; Gr 7 – 12 lunch costs $3.35. Your children may 
qualify for free or reduced price meals. Reduced price is $.30 for breakfast and $.40 for lunch. If your 
child(ren) qualified for free or reduced price meals at the end of last school year, you must submit a new 
application by September 26, 2025 in order to avoid an interruption in meal benefits. 

This packet includes an application for free or reduced price meal benefits and a set of detailed instructions. 
Below are some common questions and answers to help you with the application process. 

1. WHO CAN GET FREE OR REDUCED PRICE MEALS?  

• All children in households receiving benefits from the Supplemental Nutrition Assistance 
Program (SNAP), Temporary Assistance for Needy Families (TANF) or the Food Distribution 
Program on Indian Reservations (FDPIR) are eligible for free meals. 

• Foster children that are under the legal responsibility of a foster care agency or court are 
eligible for free meals.  

• Children participating in their school’s Head Start program are eligible for free meals. 

• Children who meet the definition of homeless, runaway, or migrant are eligible for free meals. 

• Children may receive free or reduced price meals if your household’s income is within the limits 
on the Federal Income Eligibility Guidelines. Your children may qualify for free or reduced price 
meals if your household income falls at or below the limits on this chart.  

2. HOW DO I KNOW IF MY CHILDREN QUALIFY AS HOMELESS, MIGRANT, OR RUNAWAY? Do 
the members of your household lack a permanent address? Are you staying together in a shelter, hotel, 
or other temporary housing arrangement? Does your family relocate on a seasonal basis? Are any 
children living with you who have chosen to leave their prior family or household? If you believe children 
in your household meet these descriptions and haven’t been told your children will get free meals, please 
call or e-mail Mr. Michael Pattee at (402) 635-2484 or mpattee@allenschools.org. 

3. DO I NEED TO FILL OUT AN APPLICATION FOR EACH CHILD?  No. Use one Free and Reduced 
Price School Meals Application for all students in your household. We cannot approve an application that 
is not complete, so be sure to fill out all required information. Return the completed application to: Mr. 
Michael Pattee at (402) 635-2484 or mpattee@allenschools.org. 

4. SHOULD I FILL OUT AN APPLICATION IF I RECEIVED A LETTER THIS SCHOOL YEAR SAYING MY 
CHILDREN ARE ALREADY APPROVED FOR FREE MEALS?  No, but please read the letter you got 
carefully and follow the instructions. If any children in your household were missing from your eligibility 
notification, contact Mr. Michael Pattee at (402) 635-2484 or mpattee@allenschools.org immediately. 
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5. CAN I APPLY ONLINE?  Not available. 

6. MY CHILD’S APPLICATION WAS APPROVED LAST YEAR.  DO I NEED TO FILL OUT A NEW ONE?  
Yes.  Your child’s application is only good for that school year and for the first few days of this school 
year.  You must send in a new application unless the school told you that your child is eligible for the new 
school year. If you do not send in a new application that is approved by the school or you have not been 
notified that your child is eligible for free meals, your child will be charged the full price for meals.  

7. I GET WIC.  CAN MY CHILDREN GET FREE MEALS?  Children in households participating in WIC may 
be eligible for free or reduced price meals.  Please send in an application. 

8. WILL THE INFORMATION I GIVE BE CHECKED? Yes. We may also ask you to send written proof of 
the household income you report.  

9. IF I DON’T QUALIFY NOW, MAY I APPLY LATER? Yes, you may apply at any time during the 
school year.  For example, children with a parent or guardian who becomes unemployed may become 
eligible for free and reduced price meals if the household income drops below the income limit. 

10. WHAT IF I DISAGREE WITH THE SCHOOL’S DECISION ABOUT MY APPLICATION? You should 
talk to school officials. You also may ask for a hearing by calling or writing to: Mr. Michael Pattee at (402) 
635-2484 or mpattee@allenschools.org. 

11. MAY I APPLY IF SOMEONE IN MY HOUSEHOLD IS NOT A U.S. CITIZEN? Yes. You, your children, 
or other household members do not have to be U.S. citizens to apply for free or reduced price meals.   

12. WHAT IF MY INCOME IS NOT ALWAYS THE SAME? List the amount that you normally receive. For 
example, if you normally make $1000 each month, but you missed some work last month and only made 
$900, put down that you made $1000 per month.  If you normally get overtime, include it, but do not 
include it if you only work overtime sometimes.  If you have lost a job or had your hours or wages 
reduced, use your current income. 

13. WHAT IF SOME HOUSEHOLD MEMBERS HAVE NO INCOME TO REPORT? Household members 
may not receive some types of income we ask you to report on the application, or may not receive 
income at all. Whenever this happens, please write a 0 in the field. However, if any income fields are left 
empty or blank, those will also be counted as zeroes. Please be careful when leaving income fields 
blank, as we will assume you meant to do so. 

14. WE ARE IN THE MILITARY. DO WE REPORT OUR INCOME DIFFERENTLY? Your basic pay and 
cash bonuses must be reported as income. If you get any cash value allowances for off-base housing, 
food, or clothing, it must also be included as income. However, if your housing is part of the Military 
Housing Privatization Initiative, do not include your housing allowance as income. Any additional combat 
pay resulting from deployment is also excluded from income.  

15. WHAT IF THERE ISN’T ENOUGH SPACE ON THE APPLICATION FOR MY FAMILY?  List any 
additional household members on a separate piece of paper, and attach it to your application. Contact 
Mr. Michael Pattee at (402) 635-2484 or mpattee@allenschools.org to receive a second application. 

16. MY FAMILY NEEDS MORE HELP. ARE THERE OTHER PROGRAMS WE MIGHT APPLY FOR? To 
find out how to apply for SNAP or other assistance benefits, please go online to 
ACCESSNebraska.ne.gov or call 1-800-383-4278.  

If you have other questions or need help, call Mr. Michael Pattee at (402) 635-2484 or 
mpattee@allenschools.org. 

Sincerely,  
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Instructions for Completing the Free & Reduced Price School Meals Family Application 
 

For households receiving benefits from the Supplemental Nutrition Assistance Program (SNAP), Temporary 
Assistance for Needy Families (TANF) or the Food Distribution Program on Indian Reservations (FDPIR), follow 
these instructions: 

 
Part 1: List each child’s name, the school they attend and their grade. 
Part 2: Enter household’s Master Case Number if the household qualifies for SNAP, TANF or FDPIR.  
Part 3:  Skip this part. 
Part 4:  Complete this part. An adult must sign the form.  
Part 5:  This part is optional and does not affect your children’s eligibility for free or reduced price meals. If you do not select 

race or ethnicity, one may be selected based on visual observation. 
 

For households with FOSTER, HOMELESS, MIGRANT or RUNAWAY CHILDREN, follow these instructions: 

 
If all children in the household are foster children: 
Part 1: List all foster children, the school they attend and their grade. Check the box indicating the child is a foster child. 
Part 2: Skip this part. 
Part 3: Skip this part. 
 Part 4: Complete this part. An adult must sign the form.  
Part 5: This part is optional and does not affect your children’s eligibility for free or reduced price meals. If you do not select 

race or ethnicity, one may be selected based on visual observation. 
 
If some of the children in the household are foster children or are homeless, migrant or runaway children: 
Part 1: List all children, the school they attend and their grade. Check the appropriate box.  
Part 2: If the household does not have a Master Case Number, skip this part. 
Part 3: Follow these instructions to report total household income from last month.  

Column 1 – Household Members:  List the first and last name of each person living in your household, related or not 
(such as grandparents, other relatives or friends) who share income and expenses. Attach another sheet of paper if 
necessary. 
Column 2 - Gross Income and How Often it was Received:  Gross income is the amount earned before taxes and 
other deductions; it is not your take-home pay. For each household member, list each type of income received for the 
month. You must also report how often the money is received – weekly, every other week, twice a month, or monthly.  
 
Earnings from Work includes the following: 

• Salary, wages, cash bonuses 
• Net income from self-employment (farm or business) 

If you are in the U.S. Military, include: 
• Basic pay and cash bonuses (do not include combat pay, Family Subsistence Supplemental 
  Allowance (FSSA) payments or privatized housing allowances) 
• Allowances for off-base housing, food and clothing 

Do not include income from SNAP, FDPIR, WIC, Federal education benefits and foster care payments.  
 
Public Assistance/Child Support/Alimony includes the following: 

• Unemployment benefits, Worker’s compensation  
• Supplemental Security Income (SSI), Cash assistance from state or local government 
• Veteran’s benefits (VA benefits), Strike benefits  
• Child support payments, Alimony payments 

 
Pensions/Retirement/All Other Income includes the following:  

• Social Security payments (including railroad retirement and black lung benefits) 
• Private pensions or Disability benefits 
• Regular income from trusts or estates, Annuities, Investment income, Earned interest, Rental income  
  and Regular cash payments received from outside the household. 

 
If you have no income, write “0” or leave the income field blank. By doing this, you are certifying there is no income to 
report. 
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Household Size: Enter the total number of people in your household. 
Social Security Number: The adult signing the form must list the last four digits of their Social Security Number (SSN) 
or check the box to the right labeled “Check if no SSN.” 

 
 Part 4:     Complete this part. An adult must sign the form. 
Part 5:     This part is optional and does not affect your children’s eligibility for free or reduced price meals. If you do not select 

race or ethnicity, one may be selected based on visual observation. 
 
Please note: Children who meet the definition of homeless, migrant or runaway, are eligible for free meals. However, the school 
district must have documentation on file from a migrant coordinator, homeless/runaway liaison or the district’s Direct Certification 
list to approve the child for free meals.  
 

For ALL other households, follow these instructions: 

 
Part 1: List all children, the school they attend and their grade.  
Part 2: If the household does not have a Master Case Number, skip this part. 
Part 3: Follow these instructions to report total household income from last month.  

Column 1 – Household Members:  List the first and last name of each person living in your household, related or not 
(such as grandparents, other relatives or friends) who share income and expenses. Attach another sheet of paper if 
necessary. 
Column 2 - Gross Income and How Often it was Received:  Gross income is the amount earned before taxes and 
other deductions; it is not your take-home pay. For each household member, list each type of income received for the 
month. You must also report how often the money is received – weekly, every other week, twice a month, or monthly.  
 
Earnings from Work includes the following: 

• Salary, wages, cash bonuses 
• Net income from self-employment (farm or business) 

If you are in the U.S. Military, include: 
• Basic pay and cash bonuses (do not include combat pay, Family Subsistence Supplemental 
  Allowance (FSSA) payments or privatized housing allowances) 
• Allowances for off-base housing, food and clothing 

Do not include income from SNAP, FDPIR, WIC, Federal education benefits and foster care payments.  
 
Public Assistance/Child Support/Alimony includes the following: 

• Unemployment benefits, Worker’s compensation  
• Supplemental Security Income (SSI), Cash assistance from state or local government 
• Veteran’s benefits (VA benefits), Strike benefits  
• Child support payments, Alimony payments 

 
Pensions/Retirement/All Other Income includes the following:  

• Social Security payments (including railroad retirement and black lung benefits) 
• Private pensions or Disability benefits 
• Regular income from trusts or estates, Annuities, Investment income, Earned interest, Rental income  
  and Regular cash payments received from outside the household. 
 

If you have no income, write “0” or leave the income field blank. By doing this, you are certifying there is no income to 
report. 
 
Household Size: Enter the total number of people in your household. 
Social Security Number: The adult signing the form must list the last four digits of their Social Security Number (SSN) 
or check the box to the right labeled “Check if no SSN.” 

 
Part 4: Complete this part. An adult must sign the form.  
Part 5: This part is optional and does not affect your children’s eligibility for free or reduced price meals. If you do not select 

race or ethnicity, one may be selected based on visual observation. 
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Return Completed Application to:  Allen Consolidated Schools, PO Box 190, Allen, NE 68710 
Part 1: Children in School  
List names of all children in school (First, Middle Initial, Last). 
If all children listed are foster, skip to Part 4 to sign the form.  
If some of the children are foster or are homeless, migrant or 
runaway children, complete all steps of the application. Grade Name of School Child Attends 

Check all that apply: 
                 Homeless, 
Foster       Migrant, 
Child         Runaway 

               

                                                                                                                           

                                                                                                                           

               

                                                                                                                           
Part 2:  Assistance Programs – SNAP, TANF or FDPIR Benefits 
Enter MASTER CASE NUMBER if household qualifies for SNAP, TANF or FDPIR:   
(Social Security numbers, Medicaid numbers and EBT numbers are not accepted.) Skip to Part 4 

 Part 3:  Total Household Gross Income – You must tell us how much and how often. 
1.   Household Members 
List everyone in the household, current income each 
person earns in whole dollars (no cents) & how often. 
Entering “0” or leaving the income field blank certifies 
no income to report.  A foster child’s personal use 
income must be listed. 

2. Gross Income (before taxes) and How Often it was Received 
Earnings from Work  
before deductions 

Public Assistance, Child 
Support, Alimony 

Pensions, Retirement and  
All Other Income  

 
Income How often Income How often Income How often 

       
       
       
       
       
       
       

Total Number of Household Members: _____ 
 Last four digits of Social Security Number (SSN) of the 

    Check if no SSN  (Children and Adults)  adult signing this form:        XXX – XXX –  __ __ __ __ 

Part 4:  Adult Signature and Contact Information – An adult household member must sign the application. 
“I certify (promise) that all information on this application is true and that all income is reported. I understand that this information is given in 
connection with the receipt of Federal funds and that school officials may verify (check) the information. I am aware that if I purposely give 
false information, my children may lose meal benefits and I may be prosecuted under applicable State and Federal laws.” 
Sign here:  Print name:   Date:    

Street Address (if available):  Zip:  Daytime 
Phone:  

Part 5:  Children’s Ethnic and Racial Identities – Optional 
Check one Ethnic Identity:       – and –         Check one or more Racial Identities:   
Hispanic or Latino 
Not Hispanic or Latino                                                                                           

Asian 
White 

Black or African American 
American Indian or Alaskan Native 

Native Hawaiian or 
 other Pacific Islander 

Do Not Fill Out the Section Below - For School Use Only 
Annual Income Conversion: Weekly X 52; Every 2 weeks X 26; Twice a month X 24; Monthly X 12 

Total Household Size:_______________________ 

 

Free                     Reduced 
        Income                    Income 
        Categorically eligible:  
          SNAP/TANF/FDPIR   
          Foster Child 
             Homeless/Migrant/Runaway:                   
          (Official Documentation Required at School) 

 

Denied 
     Reason for denial:  
           Income too high       
           Incomplete application    
 
 

Total Income:______________________________per 
Year    Month    2 X Mo    Every 2 Wks   Week 

Signature of Determining Official:                                                     Date Approved: 
FOR THE VERIFICATION PROCESS ONLY: Date Withdrawn  

From School: Signature of Confirming Official:                                                                          Date Confirmed: 
Signature of Verifying Official:                                                                                  Date Verified: 
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The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to 
give the information, but if you do not, we cannot approve your child for free or reduced price meals. You must include 
the last four digits of the social security number of the adult household member who signs the application. The last four 
digits of the social security number are not required when you apply on behalf of a foster child or you list a 
Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF) Program or 
Food Distribution Program on Indian Reservations (FDPIR) case number or other FDPIR identifier for your child or 
when you indicate that the adult household member signing the application does not have a social security number. 
We will use your information to determine if your child is eligible for free or reduced price meals and for administration 
and enforcement of the lunch and breakfast programs. We may share your eligibility information with education, health 
and nutrition programs to help them evaluate, fund or determine benefits for their programs, auditors for program 
reviews and law enforcement officials to help them look into violations of program rules. 

Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly.  
 

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 
policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender 
identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity. 
 
Program information may be made available in languages other than English. Persons with disabilities who require 
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign 
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET 
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. 
 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program 
Discrimination Complaint Form which can be obtained online 
at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-
17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter 
must contain the complainant’s name, address, telephone number, and a written description of the alleged 
discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and 
date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by: 
 
(1) Mail:  U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410 
 
(2) Fax: (833) 256-1665 or (202) 690-7442; or 
 
(3) Email: program.intake@usda.gov  
 
This institution is an equal opportunity provider. 

FEDERAL INCOME CHART 
for School Year 2025-26 

Household size Yearly Monthly Twice 
per 

Month 

Every 
Two 

Weeks 

Weekly 

1 28,953 2,413 1,207 1,114 557 
2 39,128 3,261 1,631 1,505 753 
3 49,303 4,109 2,055 1,897 949 
4 59,478 4,957 2,479 2,288 1,144 
5 69,653 5,805 2,903 2,679 1,340 
6 79,828 6,653 3,327 3,071 1,536 
7 90,003 7,501 3,751 3,462 1,731 
8 100,178 8,349 4,175 3,853 1,927 

Each additional 
person: 10,175 848 424 392 196 

Your children may 
qualify for free or 
reduced price 
meals if your 
household income 
falls at or below the 
limits on this chart. 
 

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
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Sharing Information with Medicaid/SCHIP - Optional 
 
Dear Parent/Guardian: 
If your children get free or reduced price school meals, they may also be able to get free or low-
cost health insurance through Medicaid or the State Children's Health Insurance Program 
(SCHIP). Children with health insurance are more likely to get regular health care and are less 
likely to miss school because of sickness.  
Because health insurance is so important to children’s well-being, the law allows us to tell 
Medicaid and SCHIP that your children are eligible for free or reduced price meals, unless you 
tell us not to. Medicaid and SCHIP only use the information to identify children who may be 
eligible for their programs. Program officials may contact you to offer to enroll your children. 
Filling out the Free and Reduced Price School Meals Application does not automatically enroll 
your children in health insurance. 
If you do not want us to share your information with Medicaid or SCHIP, fill out the form below 
and return it to your child’s school. (Sending in this form will not change whether your children 
get free or reduced price meals). 
 
 
 No! I DO NOT want information from my Free and Reduced Price School Meals 

Application shared with Medicaid or the State Children's Health Insurance Program. 
 
If you checked no, fill out the form below. 
 

Child’s Name:  School:  

Child’s Name:  School:  

Child’s Name:  School:  

Child’s Name:  School:  

Signature of Parent/Guardian:  Date:  

Printed Name:  

Address:  
 
 

For more information, you may call Mr. Michael Pattee at (402) 635-2484                                                      
or email at mpattee@allenschools.org. 
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STUDENT FEE WAIVER APPLICATION 

 
Students whose families meet the income guidelines for free and reduced price lunches are eligible to have 
expenses of certain fees, specialized equipment, and specialized attire waived as provided by district policy.  
All information provided in connection with this application will be kept confidential.  This waiver does not 
carry over from year to year and must be completed annually. 
 

ALL INFORMATION REQUESTED ON THIS FORM MUST BE COMPLETED                                                                             
FOR THE FEE WAIVER APPLICATION TO BE PROCESSED 

 
 
Date Completed: _________________________ 
 
Name of Parent/Guardian: ________________________________________________ 
 
Street Address: __________________________________________________________ 
 
City, State, Zip Code:_____________________________________________________ 
 
Student Name(s)    School Attending   Grade 
 
_________________________________ ___________________________ ______ 
 
_________________________________ ___________________________ ______ 
 
_________________________________ ___________________________ ______ 
 
_________________________________ ___________________________ ______ 
 
Your signature below is required for the release of information regarding the student or student’s family 
financial eligibility for the programs checked above.  Without your signature, this application cannot be 
processed. 
 
Signature of parent/guardian: _____________________________________________ 
 
Specific fees, equipment, or attire to which this waiver applies: 
________________________________________________________________________ 
 
Administrator’s signature: _________________________________________________ 
 
**NOTE: APPLICATION FOR FREE / REDUCED LUNCHES MUST BE ON FILE BEFORE FEE WAIVER CAN BE 
PROCESSED. 
 
 
 
 
 



Subject:  Students 
Policy No. 5138 – Student Fees 
 
Introduction 
 

The Board of Allen Consolidated Schools adopts the following student fees policy in accordance with the Public Elementary and Secondary Student Fee Authorization 
Act. 
 

The District’s general policy is to provide for the free instruction in school in accordance with the Nebraska Constitution.  That generally means that the District’s 
policy is to provide free instruction for courses which are required by state law or regulation and to provide the staff, facility, equipment, and materials necessary for 
such instruction, without charge or fee to the students. 
 

The District does provide activities, programs and services to children which extend beyond the minimum level of constitutionally required free instruction.  Students 
and their parents have historically contributed to the District’s efforts to provide such activities, programs and services.  Such student and parent contributions have 
included:  students coming to school with the basic clothing and personal supplies to be successful in the classroom (clothing, shoes, pencils, pens, paper, notebooks, 
calculators, and similar items), students bringing their own or paying the reasonable cost of specialized equipment or supplies for the personal preference or personal 
retained benefit of students (for example, band equipment, locker deposit or rental fees, class materials for projects which the student may keep, and college tuition 
or fees for college credit or for classes taken off campus), students providing their own specialized clothing and equipment to be prepared for the extracurricular 
activities in which they choose to participate (sporting apparel, including shoes, undergarments, and similar items), and assisting with special programs, such as field 
trips, summer school, school dances, and plays.  The district’s general policy is to continue to encourage and to require, to the extent permitted by law, such student 
and parent contributions to enhance the educational program provided by the District.  
 

Under the Public Elementary and Secondary Student Fee authorization Act, the District is required to set forth in a policy its guidelines or policies for specific 
categories of student fees.  The District does so by setting forth the following guidelines and policies.  Parents, guardian, and students are encouraged to contact their 
building administration for their teachers or activity sponsors for further specifics. 
 

1.  Guidelines for Clothing Required for Specialized Courses and Activities 
 

Students have the responsibility to furnish and wear non-specialized attire meeting general District grooming and attire guidelines, as well as grooming and attire 
guidelines established for the building or programs attended by the students or in which the students participate.  Students also have the responsibility to furnish and 
wear non-specialized attire reasonably related to the programs, course, and activities in which the students participate where the required attire is specified in 
writing by the administrator or teacher responsible for the program, course, or activity. 
 

The District will provide or make available to students such safety equipment and attire that may be required by law, specifically including appropriate industrial-
quality eye protective devices for courses of instruction in vocational, technical, industrial arts, chemical or chemical-physics classes which involve exposure to hot 
molten metals or other molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, tempering, or kiln 
processes, repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory classes involving caustic or explosive materials, hot liquids or solids, 
injurious radiations, or other similar hazards.  Building administrators are directed to assure that such equipment is available in the appropriate classes and areas of 
the school buildings, teachers are directed to instruct students in the usage of such devices and to assure that students use the devices as required, and students 
have the responsibility to follow such instructions and use the devices as instructed. 
 

2.  Personal or Consumable Items 
 

Students have the responsibility to furnish any personal or consumable items for participation in the courses and activities provided by the District.  This includes the 
responsibility to furnish minor personal or consumable items including, but not limited to, pencils, pens, paper, erasers, and notebooks.  Equipment or supplies of a 
specialized nature for certain courses (for example, calculators and protractors for math classes) may be available to the students by the District, but students may 
also be encouraged to purchase their own such equipment or supplies of their own use after school hours or for use during the school day due to the limited number 
of District items available to the students.  Such materials are subject to the District’s fee waiver policy. 
 

While the District will provide students with the use of facilities, equipment, materials, and supplies, including books, the students are responsible for the careful and 
appropriate use of such property.  Students and their parents/guardians will be held responsible for damages to school property caused or aided by the student and 
will also be held responsible for the reasonable replacement cost of school property which is placed in the care of and lost by the student. 
 
3.  Materials Required for Course Projects 
 

Students have the responsibility to furnish or pay the reasonable cost of any materials required for course projects where, upon completion, the project becomes the 
property of the student.  Such materials are subject to the District’s fee waiver policy (Section 12). 
 

4.  Extracurricular Activities—Specialized Equipment or Attire 
 

The District will generally furnish students with specialized equipment and attire for participation in extracurricular activities.  The District is not required to provide 
for the use of any particular type of equipment or attire. 
 

Students have the responsibility to furnish personal or consumable equipment or attire for participation in extracurricular activities or for paying a reasonable usage 
cost for such equipment or attire. 
 

For music courses that are extracurricular activities, students may be required to provide specialized equipment, such as musical instruments, or specialized attire, or 
for paying a reasonable use cost for such equipment or attire. 
 

5.  Extracurricular Activities—Fees for Participation 
 

The District does not generally charge fees for participation in extracurricular activities. 
 

6.  Postsecondary Education Cost 
 

Students are responsible for postsecondary education costs.  The phrase “postsecondary education costs” mean tuition and other fees associated with obtaining 
credit from a postsecondary educational institution.  For a course in which students receive both high school and postsecondary educational education credit or a 
course being taken as part of approved accelerated or differentiated curriculum program, the course shall be offered without charge for tuition, transportation, 
books, or other fees, except tuition or fees associated with obtaining credits from a postsecondary educational institution. 
 

7.  Transportation Costs 
 

Students are responsible for fees established for transportation services provided by the District as and to the extent permitted by federal and state laws and 
regulations. 
 

8.  Copies of Student Files or Records 
 

The Superintendent or the Superintendent’s designee shall establish a schedule of fees representing a reasonable cost of reproduction for copies of a student’s files 
or records for the parents or guardians of such student.  A parent, guardian, or student who requests copies of files or records shall be responsible for the costs of 



copies reproduced in accordance with such fee schedule.  The imposition of a fee shall not be used to prevent parents of students from exercising their right to 
inspect and review the students’ files or records and no fee shall be charged to search for or retrieve any student’s files or records.  The fee schedule shall permit one 
copy of the requested records be provided for or on behalf of the student without charge and shall allow duplicate copies to be provided without charge to the extent 
required by federal or state laws or regulations. 
 

9.  Participation in Before/After School or Pre-Kindergarten Services 
Students are responsible for fees required for participation in before-and-after school or pre-kindergarten services provided by the District, except to the extend such 
services are required to be provided without costs. 
 

10.  Participation in Summer School or Night School 
Students are responsible for fees required for participation in summer school (Driver’s Education) or night school.  No fee is required for the Summer Reading 
Program. Students are also responsible for off-campus or correspondence courses. 
 

11.  Breakfasts and/or Lunch Programs 
 

Students shall be responsible for items which students purchase from the District’s breakfast and/or lunch programs.  The cost of items to be sold to students shall be 
consistent with applicable federal and state laws and regulations. 
 

12.  Waiver Policy 
 

The District’s policy is to provide fee waivers in accordance with the Public Elementary and Secondary Student Fee Authorization Act.  Students who qualify for free 
and reduced priced lunches under United States Department of Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary 
materials or equipment without charge for (1) participation in extracurricular activities, (2) materials for course projects, and (3) use of a musical instrument in 
optional music courses that are not extracurricular activities.  Participation in a free lunch program or reduced lunch program is not required to qualify for this waiver.  
 

13. Distribution of Policy 
 

The Superintendent or the Superintendent’s designee shall publish the District’s student fee policy in the Student Handbook or the equivalent.  The Student 
Handbook or its equivalent shall be provided to students of the District at no cost. 
 

14.  Student Fee Fund 
 

The School Board hereby establishes a Student Fee Fund.  The Student Fee Fund shall be a separate school district fund not funded by tax revenue, into which all 
money collected from students and subject to the Student Fee Fund shall be deposited and from which money shall be expended for the purposes for which it was 
collected from students. 
 

15.  Fee Schedule/Timeline for Application of Waiver 
 

The following have been established based on the fees of the previous school year: 
 Class Dues: For grades 7, 8, 9, 10, 11, and 12 
 Choir:  No fees at this time 
 Swing Choir: Not active at this time, would be under waiver policy 
 Jazz Band:  Shoe Expense 
 Football:  Only if Jersey fee required 
 Basketball:  Only if shooting shirt required 

Graduation:                  No fees are charged for graduation.  However, fund raisers are conducted by the senior class for expenses associated with 
graduation.  Students who do not participate in the fund raising campaigns will need to pay for these expenses. 
Student’s purchase of graduation robes would come under this policy. 

Industrial Technology/Art Classes Materials charge may be assessed to students.  The finished projects become the property of the student(s). 
 

A waiver form will be provided for every household that qualifies for free and reduced lunches.  Forms will be available in the Superintendent’s office for other 
individuals who are interested in applying.  Forms must be returned to the Superintendent’s office within thirty (30) calendar days after the beginning of the school 
year.  Individuals who experience changes in income, family status, or other qualifying conditions, may contact the Superintendent’s office for a waiver form at any 
time during the school year.  Students who enroll at Allen Consolidated Schools during the school year will have thirty (30) calendar days from their enrollment date 
to complete and submit the waiver form. 

 
 
Adopted:     09/2002 
Reorganized:  
Last Review:  10/14/2024 
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